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An Equal Opportunity Employer 

CAREER OPPORTUNITY 
 

Recruiting to Begin Immediately – 
Open until Filled 

HUMAN RESOURCES 
301 W High Street, Suite 720 
Jefferson City, MO 65101 

 
Interested candidates should: 
Send a cover letter, resume, and transcripts to: 
Rachel.Potts@ded.mo.gov 

 

Graphic Designer 
Jefferson City, Missouri 

 
Come join the team that is committed to creating greater opportunities for all Missourians to prosper.  Missouri’s 
Department of Economic Development (DED), Missouri One Start team delivers tailored workforce solutions to help create 
and retain jobs in Missouri.  
 
Primary Responsibilities: 
 Utilize computer-assisted technology and a variety of media, equipment and specialized design hardware and 

software. 
 Strong emphasis on outreach through social media platforms. Publish information on division websites using 

content management system. Edit digital images, multi-media and video files utilizing Adobe Suite or equivalent 
software.   

 Create and design marketing and communications collateral for both digital and print media. 
 Develop print graphics (documents, signage, online) and occasional video assets.  
 Consult with administrative and professional personnel on various phases of design projects to determine the 

message and material to be illustrated. 
 Prepare and maintain files of projects and artwork archives on backup and file-sharing systems. 
 Exercise independence in the performance of duties, with work being reviewed to assure accuracy of message and 

brand. 
 Work closely with internal and external parties to ensure department documents are maintained and updated 

regularly.  
 Proof written content for accuracy and proper use of grammar. 
 Comprehensive knowledge of various printer hardware types, including plotter printers. 
 Disseminate information in written, verbal, and other methods. 

 
Qualifications and Competencies: 
 A Bachelor’s degree in Art, Commercial Art, Graphic Art, Graphic Design, Computer Graphics or closely related field. 
 Two to three years of related work experience. 
 Comprehensive knowledge of graphic art methods and principles of layout and design. 
 Comprehensive knowledge of Adobe Creative Cloud programs, its file formats, and file dissemination/storage. 
 The ability to design utilizing existing brand elements & standards. 
 Familiarity with content management systems such as WordPress and Drupal. 
 Ability to work with statistical data and compose the findings clearly in a graphical form. 
 Ability to plan, organize and carry out complex assignments within given deadlines. 
 Ability to establish and maintain professional relationships with departmental officials, business and trade 

association representatives, federal, state and local officials, community leaders, and the general public. 
 Travel (up to 10% primarily day travel) in the performance of assigned duties.  Limited overnight travel may be 

required based upon specific event. 
 
Compensation: 
 Annual salary based upon credentials:  $34,000 - $42,000 
 Comprehensive benefit package including 20 hours of sick/vacation time earned per month, minimum of 12 paid 

holidays, low-cost health insurance options and no-cost life insurance. 
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